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NOTICE ENHANCEMENT 

 
To:  Local Child Care Administrative Agencies 
 
Subject: Updated Attendance Report Forms 
 
Reference: Operations Memo 12-07 
 
Purpose:  The purpose of this technical memo is to describe the enhancements to the 

attendance report form (ARF). This change does not reflect a policy 
change.  

 
Revision: There are now three distinct attendance report forms specific to the 

attendance reporting mode: Weekly, Daily and In-Out Mode. Each form 
contains directions customized to the reporting mode on their first page, 
along with an example. The second page includes an enhanced provider 
reporting agreement. Additionally, the Special Use Section is moved from 
each individual child to the end of the attendance report form. 

 
 For the In-Out and Daily modes an “S” is to be entered when reporting 

school closed hours.  
 
Details:  Weekly Mode Sample 
 

 
  
 Daily Mode Sample 

 

 
 



  In-Out Mode Sample 
 

 
 
  Special Use Section Sample 

 

 
 
 
Weblink: Sample ARFs:  
 

http://dcf.wisconsin.gov/childcare/wishares/techmemo.htm  
 
Contact: If you have questions about this technical memo, please contact the Child 

Care Help Desk at (608) 264-1657 or childcare@wisconsin.gov.  
 


